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Post Details 
	Job Title: 
	Assistant Director Building Control
	Grade: 
	Grade E

	Accountable to: 
	Director of Planning and Property, Place Directorate 



[bookmark: _Hlk525313679]Job Purpose  	
· Assist H&F to be the best Council, we have set out The H&F Vision about how we will achieve this. Our residents and those who have contact with the Council must have confidence that the council has their interests at heart.
· Accountable for the delivery of the duties under the building regulations and Building Safety Act within H&F or a shared service.
· The Registered Building Inspector Level 3 and Manager (Level 4) under the Building Safety Act. 
· Responsible for assessing the requirements of the division and recommending the required numbers of Registered Building Inspectors to discharge the Council’s duties under the legislation listed above.
· Accountable for managing the temporary structure licences within H&F or a shared service
· Responsible for providing 24/7 response to assess dangerous structures within H&F or a shared service.
· Responsible for advice on structural safety and fire safety matters under Safety of Sports Grounds legislation and guidance.
· Responsible for collection of Building Safety Levy.
· The Appointing Officer under the Party Wall Act.
· Contribute to the effective running of the building control service through its professional teams.
· Provide professional expert advice and develop policy, projects and initiatives relating to building regulations, building safety, safety of sports grounds and dangerous structures.
· Represent the Council in all matters relating to the work of the Place department.
· Promote the Council by actively participating in relevant pan-London (London District Surveyors Association) and regional working groups (LABC). 
· Participate in the formulation and implementation of corporate policies to ensure the achievement of corporate objectives.

Key Duties:

· Accountable for the effective strategic leadership, direction, management, control and operation of Building Control including but not limited to:-

· Structural Safety
· Fire Safety
· Carbon reduction from buildings
· Access for all

· Accountable for exercising duties and responsibilities under building regulations, London Building Acts and Building Safety Act that are relevant to the work of the department, ensuring compliance with all statutory requirements. 
· Manage dangerous structures whilst managing risks and ensuring health and safety of residents, visitors, and staff.
· Represent the department in all meetings with Councillors, colleagues in other departments, the public, businesses, and external agencies to further the Council’s interests. 
· Promote effective working with the London Councils, LABC, LDSA, the Building Safety Regulator and other stakeholders.
· Keep informed on Council policy, legislation, external initiatives, government guidance and other professional matters.
· Advise the Council how to take appropriate action to deliver on national, and other, targets.
· Provide expert and technical advice on structural and fire safety issues in relation to planning proposals. Assist Development Control to prepare responses to Gateway 1 submissions. 
· Lead staff to be ruthlessly efficient and effective to ensure value for money in all aspects of the portfolio. Operate in a commercial way to generate more income and to strategically contribute to increasing the Council’s income targets. 
· Work effectively with the Director of Planning and Property Management, by participating positively as a member of the management team and seeking improvements to service design and delivery in a way that supports customer needs and corporate standards, regardless of departmental boundaries.
· Develop the departments capacity to interact and engage with its users through new forms of technology, within the frameworks of the Council’s IT/IS strategy, and e-government agenda.
· Deputise for Director of Planning and Property Management as may be required from time to time.
· Ensure that satisfactory health and safety working conditions prevail in the areas of the post accountability – including work undertaken by contractors and consultants.
· Participate in the Council’s response to civil and other emergencies as may be required.
· Familiar with the Council’s equal opportunities policies, to take account of them in fulfilling the duties of the post and to promote them within the department.
· Undertake other reasonable duties as directed by your line manager.
· Ensure your actions and decisions align with the Council’s declaration of a climate and ecological emergency.
· Manage the staff in all professional disciplines, including recruitment, staff performance and appraisal and regular communications with staff within the Council’s framework for IiP.

All staff are expected to carry out their job in compliance with the Council’s Constitution. This means being familiar with the policies and procedures relevant to the job and asking for information and advice if you are unsure of the correct course of action. The Council’s Constitution is published on the internet.

You will also be required to:

· Deputise for the Director of Planning and Property Management, as necessary.
· Participate fully as a member of the Director’s Management Team (DMT) and to the development of the full range of universal services to Hammersmith and Fulham residents.
· Contribute to the development of Corporate and Department-wide strategic plans and policies.
· Act as an advocate and ambassador for the service area through promoting its leadership and management competencies and building a positive corporate reputation in a range of external environments.
· Committed to the promotion of the Council’s Policies on Equal Opportunities and of the role of the service in challenging discrimination and disadvantage and promoting opportunity. 
· Positively contribute to the corporate culture.


PERSON SPECIFICATION
	
Knowledge and Experience

	
In-depth experience in leading and managing diverse teams of staff in building safety, carbon reduction and access in a busy urban setting.

Direct experience of developing major policy strategies relevant to change in legislation, building safety and climate change responsibilities. 
[bookmark: _Hlk190160282]
Significant experience of responding to dangerous structures, works in default and managing contractors. 

The business acumen to manage, promote and market local authority building standards operations in an urban setting – whilst achieving the safety standards, service targets and income budgets.

A strong understanding of the national, regional, and London-centric building safety issues and context in which service delivery takes place and the challenges facing these services now and in the future.

Highly experienced in assessing and responding to major development initiatives from developers. 

Highly experienced in creating, developing and coaching teams, identifying strengths and development needs. 

Experienced at managing a complex workload to achieve deadlines, monitor and fulfil service targets.

Evidence of continuing professional and personal development.
Demonstrated evidence of significant service improvement through managing change including staff engagement, capacity building and modernisation. 
Experience of working effectively in a political environment, demonstrating high levels of political awareness, sensitivity, confidentiality and understanding. 
Evidence of personal commitment to diversity in the workplace and in the shaping of service outcomes.

	Skills

	Competencies & Behaviours:

It is expected that individuals in Director roles will exhibit the following competencies and behaviours at the highest level.

Strategic thinking & managing change: Providing future direction. Identifying and overcoming problems and barriers. Proactively identifying change issues and resistance to change. Understanding the national and regional perspective and incorporating it into planning of services. Responding strategically to changes in the internal and external environment. Identifying the opportunities to do things differently including alternative forms of service delivery.

Self-management: Exhibiting self-control in difficult circumstances. Managing one’s own emotions to not impact negatively on others. Manages own role and time effectively. Managing stress – both own and others. Confidence in presenting one’s own view and representing Hammersmith and Fulham.

Resident/customer focus: Putting the customer at the heart of what we do. Co-producing, understanding, seeking out and delivering to their needs. Shaping our services to better deliver more effectively to residents

Performance management: Striving to deliver high quality services. Tackling poor performance. Ensuring understanding and contribution to service delivery by all.

Planning and use of resources: Planning and managing all resources to deliver efficient effective services. Manages finances and budgets.

Leadership: Provides direction, inspiration and support for staff.

Team & partnership working: Working effectively with others. Fostering co-operation. Building trust, mutual respect. Working across different parts of the organisation internally and externally and with other cultures.

Communication: Getting the message across. Adapting to the audience need. Understanding the needs of different people and sensitivities. Ensuring transparency in communication.


	Qualifications 

	Educated to degree level and holding an appropriate professional qualification (RICS/MICE/MIStructE) relevant to the work of advising the Council on building safety matters.




ABOUT US

How we act defines who we are. At the heart of our organisation is a common approach to defining ‘who we are’.  We are looking for people that can build this into everything they do. 
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CORPORATE REQUIREMENTS

Civil and Other Emergencies
To support the Council’s role in planning for and responding to civil and council emergencies using skills/expertise of the post holder and in accordance with council emergency procedures. To provide emergency contact details for the purposes of emergency and service continuity plans.
It is essential that you ensure up to date service continuity plans are in place for all the business units you manage that are reviewed, tested and updated regularly, at least annually. This should include an assessment of Suppliers’ resilience, as applicable and the critical rating of the service, for various emergencies. The plans should be updated and adapted to enable you to deliver essential services following a business disruption and, where requested, ensure that your service is prepared to respond to the needs of the community following an emergency. Help to keep any corporate registers updated, with the relevant information.

Digital
To use the Council’s office-based and mobile IT services for the input, access and transmission of information using the appropriate level of information security and classification through the use of electronic mail, diaries, word-processing, spreadsheets and databases as well as any specific job-related applications as required to carry out the duties of the post.

Information Management
To ensure the Council’s data quality and information rights compliance by managing the administration of information, application systems, technology and staff so that the business unit complies with the Council’s Information Management related policies.

To ensure adequate guidance is available to business unit staff through the production and maintenance of documented procedures and processes supported by relevant training.

Promote a culture of openness and ensure all staff are trained and know their data protection and information management responsibilities and obligations.

During audits, to be able to demonstrate compliance with policies by the production of satisfactory supporting evidence.	

Health and Safety 
To be fully familiar with the Council’s Safety Policy and Codes of Practice and guidance relating to their area of work and ensure that all duties and responsibilities are discharged in accordance with them.

To take reasonable care for his/her own health and safety and any other person(s) who may be affected by his/her acts or omissions at work in accordance with Health and Safety legislation. 

To co-operate with the Council in so far as it is necessary to enable it to comply with its duties under relevant Health and Safety legislation.

To be responsible for, under the direction of the Executive Director, the risk assessment of officers’ health and safety within their service area whilst at work and any other person’s health and safety who may be affected by this undertaking for the purpose of identifying the measures they need to take to comply with the requirements and prohibitions imposed upon him/her by or under the relevant statutory provisions, regulations, approved code of practice and guidance.

Agile workinG
H&F prides itself on being an agile workforce and promotes flexible working opportunities.
[bookmark: _Hlk41845863]Safeguarding of Children, Young People and Adults (for all front-line staff in Children’s Services and Adult Social Care) 
To be aware of and work in accordance with the Council’s child and adult protection policies and procedures in order to safeguard and promote the welfare of children and adults and to raise any concerns relating to such procedures which may be noted during the course of duty.

For further information on whether a Standard or Enhanced Disclosure check is required, managers should refer to Disclosure and Barring Scheme guidance

Equity, Diversity and Inclusion statement 
We’re committed to making Hammersmith & Fulham one of the most inclusive borough’s in the country; a place where everyone feels valued, included and has equitable access to opportunities. 
Hammersmith and Fulham is an inclusive employer and welcomes applications from all sections of society and a diverse range of backgrounds. We work to eradicate discrimination based on race, religion, gender, gender identity, sexual orientation, disability, pregnancy and maternity, age and marital status. We also recognise that people can be disadvantaged by their social and economic circumstances, so we will also work to eliminate discrimination caused by social class.
We will be pleased to consider applications from candidates seeking flexible working arrangements.
As users of the disability confident scheme, we guarantee to interview all applicants with visible and invisible disabilities (including neurodiverse) who meet the minimum criteria for the advertised role.
EMERGENCY RESPONSE
As and when required, you will be expected to be part of a senior 24/7 365 on call rota to assist in the strategic response when dealing with emergencies in the borough. Appropriate training will be provided.
To undertake any other duties which may for time to time be reasonably directed by the Director of Planning and Property Management as required. 
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