Herefordshire Council – Chief Executive 

Proforma 

Name: 

	Due diligence

Do you have any media/PR history that would need managing/explaining if you were appointed? 

	

	Are there any challenging social media profile or messages that the media could expose if you are appointed? 

	

	Do you or your immediate family have any roles, executive or non-executive or investments that would present a conflict of interest to Herefordshire Council if appointed; or would you need to stand down from any boards or other associations? 

	

	Please share with is anything relevant, however trivial, as not sharing now could mean Herefordshire Council is concerned about transparency later in the process if things emerge that haven’t been raised.

	

	Location/practicalities 

Where is home for you and how would you manage the expectations of time spent in the office? 

	

	Notice period

	

	Referees

Confirmation of 1st reference – Should you be shortlisted, we have been asked by our client to seek your first reference on Thursday 29th January in readiness for the final panel interviews the following week, given the tight turnaround, please can you confirm who you would wish us to contact and support this by giving the referee the heads up that we will be contacting them, we appreciate your assistance with this.

Confirmation of 2nd reference – this would be taken up in the event you are offered the role. Again, Tile Hill would speak to you first before contacting them. 

	

1st Referee (name, job title, organisation, email address and phone number):











2nd Referee (name, job title, organisation, email address and phone number):




	Do you have any other irons in the fire? If so, what stage are they up to / do they conclude before this role?

	

	Next steps

The key dates for the rest of the recruitment process are as follows:

· Longlist Meeting (no candidate involvement): Tuesday 7th April 2026
· Preliminary Interviews (in person in Herefordshire): Thursday 9th April 2026
· Shortlist Meeting (no candidate involvement): Thursday 9th April 2026
· 1 to 1 Discussions with Leader of the Council (c30 mins Teams Meeting): Monday 13th / Tuesday 14th April 2026
· Selection Day 1 (in person in Herefordshire): Friday 17th April 2026
· Selection Day 2 (in person in Herefordshire): Wednesday 22nd April 2026
· Formal Employment Panel Decision (no candidate involvement): Thursday 23rd April 2026

Do you have any issues with these dates? 

	



